If you are new to online catalogs, begin with the simple search.  That is the screen that appears when you ask to browse the Resource Center catalog.  There are only 2 fields that you need to worry about.  
 


 

Once you have selected the search phrase and the media type, click on the “Search” button and you will be taken to a list of all resources that match your search criteria.  On this screen, you may click on anything that is blue and underlined.  If you click on the Rescode  (short for Resource Code, which is like a call number on a book at the library), you will see more detailed information about the selected resource.  If you click on an author’s name, you will see other books by the same author.  Fields at the bottom of the screen will help you navigate to the place you wish to go next.

When you have mastered the simple search, you may wish to try an “Advanced Search” which you can get to by clicking on the underlined “Advanced Search” on the first page of the catalog.  This choice will give you more specific search fields.  For example, you may search for all books on a particular subject, for all books with a particular word in the title, for all books from a particular publisher, etc.  Several of the search fields here are drop down menus which means that you don’t have to think of a word; just click on the arrow and a drop down menu will appear with the list of possible choices for that field.  Finally, if you scroll down further on the “Advanced Search” page, you will see that you have options for displaying the resources that you are searching for.  For example, you may sort the resources you are looking for by title.   Be careful when using the “Detailed” option (under “Quick List or Detailed?”).  You will get all the information about each resource you search for as well as part of the description of the resource.  If many resources match your search criteria, you will have a very long list to scroll down!


Search Phrase can be any word in the title of the resource, the subject, an author, or even a word in the description of the resource.





Media Type is a drop down menu.  Just click on the arrow and move your cursor (mouse) until the media type you want to search for is highlighted.  If you highlight “(All Resources)”, the search will find all resources with the particular search phrase you requested regardless of the type of media.








